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Douglas College Curriculum Revision Process:   See College Policy: “Curriculum Development and Approval” at www.douglas.bc.ca/about/policies/edu/curr.html
1.
Course “In-Progress” – course designer or Dept. Chair requests new / revisions typed and formatted onto College template in k:drive or re-use current guideline.
2.
FEC Approval – Chair places on FEC Agenda.  Agenda attachment to include 1) a covering memo with rationale 2) curriculum guideline.  

If new, the course designer may be requested to attend.  Prepare course control sheet.
3.
Ed Council Approval – Chair forwards course package and course control sheet (signed by FEC Chair, Dean, Library, etc.) to EdCo Curriculum Committee Chair.  
4.
Transfer to K:Drive – Faculty office transfers final copy of curr guideline to K;drive/In  Progress (Unapproved) Curriculum Guidelines /DEPT folder.
5.
To Registrar - Ed Council forwards approved course package to the Registrar for final review and articulation.  If articulation not required include the following 

statement on course control sheet: “All transfer agreements in place; do not send to other institutions.”
6.
Yellow Copy of Course Control Sheet – Registrar retains original curriculum guideline and returns the yellow copy of the control sheet only to the Faculty office.
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