
 

 
CRIMINAL RECORD CHECK 

All post-secondary students in B.C. who are registered in a program with a practicum component 

involving work with children or vulnerable adults must consent to a Ministry of Justice criminal record 

check.  The Ministry charges a $20 processing fee for every criminal record check request.  *You may 

be required by practicum agencies to complete additional criminal record checks. 

Only those students who have been offered admission to a program that requires a criminal record 

check should complete the following consent form.  More information on the Ministry of Justice 

Criminal Record Check is available online at: 

http://www.pssg.gov.bc.ca/criminal-records-review/ 

 

 

 

 

 

 

 

 

 

 

 

Please note that your Criminal Record Check will not be processed until you have paid the 

processing fee. 

All criminal record check results will be forwarded to Douglas College by the Ministry of Justice. 

If you have any questions regarding the criminal record check process, please contact the Registrar’s 

Office Departmental Assistant at 604-527-5666.   

 

There are THREE steps that you need to take to initiate the Criminal Record Check: 

1. Complete the following form, print, date, and sign it. 

 

2. Bring the completed form to the Douglas College Registrar’s Office and show any form 

of government issued photo ID (ex. Driver’s license, passport, citizenship card) 

 

3. Pay the amount requested in your Offer of Admission letter at the Cashier’s Office or 

online through the registration system ($20 of your payment will be used to process 

your criminal record check).   

 

To pay online, go to www.douglascollege.ca/application-services and click on ‘Register 

for credit courses’ to log in to your account. 

 

http://www.pssg.gov.bc.ca/criminal-records-review/
http://www.douglascollege.ca/application-services
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