L\ Douglas College DOUGLAS COLLEGE EXPENSE REPORT

Name:

Reporting period from

Employee Number:

to

Local:

INVOICE #:

INDEX

ACCOUNT

AMOUNT

Attach all original reciepts to original of this report and forward to Director/Supervisor. Upon signed approval, forward Copy #1 to Accounting for reimbursement.

@ Mileage: Show actual kms. travelled and extend at current rate into next column.
# Airfare: College policy is to book travel only through the offical college travel agent, unless other arrangements recieve prior approval by

the Director of Facilities.

& Expense regulations: Outlines college expense procedures.

Description

X Current
Rate

Taxi, Bus,
Parking

Supplies

Description of Sundry

| hereby certify the above to be a true and correct report of my expenses incurred while on college business.

TOTALS

Signature:

Discipline:

Cost Centre #.

Authorized signature:

Date:

Date:

ACCOUNTING USE ONLY

Expense paid directly to vendors:

Total PD allotment:

Deduct Advance $

Amount Over Allocation $

Balance Due to College $
(attach cheque)

Refund Claimed $

Form A1001 revised Jan 2007 White Copy: Accounting Yellow Copy: Originator



STANDARDIZED MILEAGE BETWEEN CAMPUSES AND AGENCIES

CAMPUSES

From Douglas College in New Westminster to:

BCIT
CAPILANO COLLEGE
CAMOSUN COLLEGE
Landsdowne
Inter Urban
DOUGLAS COLLEGE
David Lam Campus
UNIVERSITY COLLEGE of the FRASER VALLEY
Abbotsford
Chilliwack
KWANTLEN
Langley
Newton
Richmond
Surrey
MALISPINA
OKANOGAN COLLEGE
OPEN LEARNING AGENCY
Richmond
SIMON FRASER UNIVERSITY
Burnaby
Harbour Centre
TRINITY WESTERN
UNIVERSITY of B.C.
UNIVERSITY of VICTORIA
VANCOUVER COMMUNITY COLLEGE
City Centre
King Edward
Langara

(ONE WAY)

AGENCIES and HOSPITALS

From Douglas College in New Westminster to:

BURNABY CORRECTION CENTRE
BURNABY HOSPITAL

EAGLE RIDGE HOSPITAL
HAWTHORNE LODGE

LANGLEY MEMORIAL HOSPITAL
LIONS GATE HOSPITAL

MAPLE RIDGE HOSPITAL
MISSION HOSPITAL

PEACE ARCH HOSPITAL
QUEENS PARK HOSPITAL
R.N.A.B.C.

R.P.N.A.B.C.

RICHMOND GENERAL HOSPITAL
RIVERVIEW HOSPITAL

ROYAL COLUMBIAN HOSPITAL
SPORT B.C.

SURREY MEMORIAL HOSPITAL
VANCOUVER GENERAL HOSPITAL

MISCELLANEOUS MILEAGE

From Douglas College in New Westminster to:

BCGEU HEADQUARTERS
BELLINGHAM AIRPORT
HORSESHOE BAY TERMINAL
TSAWWASSEN BAY TERMINAL
VANCOUVER AIRPORT
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