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JOB DESCRIPTION

	Division:
	 
	
	Job No.:
	 

	Department:
	 
	
	Job Title:
	 

	Location:
	 
	
	Classification Title:
	

	Original Date:
	 
	
	Pay Level:
	 

	Revised Date:  
	
	
	
	


PRIMARY FUNCTION:
JOB DUTIES AND TASKS:
	1.
	 

	a.
	 

	
	


	2.
	 

	a.
	 

	
	


	3.
	 

	a.
	 

	
	


	4.
	 

	a.
	 

	
	


SUPERVISION RECEIVED:   
SUPERVISION/DIRECTION EXERCISED:   
PHYSICAL ASSETS/INFORMATION MANAGEMENT: 
FINANCIAL RESOURCES:  
The above statement reflects the general duties considered necessary to describe and evaluate the principal functions of the job identified, and shall not be construed as a detailed description of all the work requirements that may be inherent in the job.
	
	
	

	EMPLOYEE SIGNATURE
	
	DATE


	
	
	

	EXCLUDED/MANAGER SIGNATURE
	
	DATE


