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NOTICE OF CANCELLATION OF CONTRACT

DOUGLAS COLLEGE

P.O. Box 2503

New Westminster, BC

V3L 5B2


(use the tab key to move between fields)
	To:       
	Banner ID:      

	From:      

(Director/Chair)
	Department:      

	Date:      

mm/dd/yy
	Contract Number:      

	
	ER/PAYROLL USE 

POSN 
  SUFFIX 



Please be advised that your employment as a contract faculty member at Douglas College dated       is cancelled with regret effective      .

For your information, the details of the above contract were as follows:

a) Course/Section:      
b) Scheduled:      
c) Term of Appointment:      
d) Credits and Salary:      
The reason for cancellation is      .

In accordance with Article 5.6 - Course Cancellation/Compensation:

 FORMCHECKBOX 

The total amount payable to you is $     . Your final cheque will reflect this amount less any payments already made. Please feel free to discuss the details with me.

 FORMCHECKBOX 

As the contract faculty appointment is being replaced with an equivalent contract (number      ), there is no cancellation fee owing to you.

 FORMCHECKBOX 

 Contract faculty may have their classes cancelled for insufficient enrollment or, in accordance with the Faculty Collective Agreement.  In such a case a cancellation fee of $200 in addition to the hourly rate (specified in Article 5.5.4(d)) per contact hour will be paid.

BENEFITS NOTE:  In the event one or more contracts are cancelled, which in turn reduces the term(s) of appointment to less than ninety (90) calendar days or less than 25% of a full-time workload, then the benefits entitlement will be cancelled. If benefit coverage has already commenced, the cancellation of benefits will occur ten (10) clear calendar days following the date the contract is cancelled.







(Director/Chair)
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Employee Relations
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