Ordering Business Cards

Top of Form

Before ordering, please take a moment to read the following: 

The College uses a standard template for cards, so custom design/layout is not possible. 

Your card will be created based on the information provided by you. It is your responsibility to check for spelling errors, wrong room or phone numbers, incorrect job titles etc. 

It takes about two weeks for cards to be laid out and printed. Employees at the New Westminster Campus are responsible for picking up their cards from room 1102 (Print Shop) after that time; cards for David Lam Campus employees will be delivered. Please do not call the CMO as they are not alerted when cards are ready. 

Business cards are printed in groups, not as individual print jobs, so do not be alarmed if you get more cards than you requested. 
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	Name:
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Title:
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Department:
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Campus:
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Telephone:
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Fax:

[image: image12.png]



[image: image13.wmf]


Email:
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Reason for request:
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Please select one...


Comments or Questions:
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