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Date:
September 8, 2008
To:
Finance Department (Attn: Payables)


Purchasing (Attn: Devona Davies)

Registrar’s Office (Attn: Dave Dalcanale, Shelly Graff)

From:
Keith Ellis, Acting Dean, Faculty of Science & Technology
Re:
SIGNING AUTHORITY for 2008 Academic Year (to August 31, 2009)
Please note the following people have signing authority on Faculty of Science and Technology accounts:

	NAME
	POSITION
	INDEX/ORG

(cost centre)
	SIGNATURE

	Keith Ellis 
	S&T Acting Dean, 

	#5502

plus all Department cost                                       centres listed below
	

	Carmen Mahood
	S&T Administrative Officer
	   #5502
as designated by Dean, plus all Department cost centres listed below
	

	Diane Boyle
	Animal Health Technology Coordinator
	#5503
	

	Shamsa Jessa
	Biology Chair
	#5504
	

	Michelle Davies
	Biology Lab Tech Supervisor
	#5504
	


Please note:  Items such as expense reports (except P.D. claims), mileage and meal allowance claims, honoraria, purchase requisition orders, field trips, change of grade, incomplete grade, class schedule changes are some of the forms that are authorized by the Department Chairs, and/or Administrative Officer.
Approved by:  ___________________________________

Dr. Keith Ellis, Acting Dean, Faculty of Science & Technology
