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Faculty Probationary Evaluation Guidelines for Self-Evaluation
TO:


















 (Name of Faculty Member)

FROM:


















(Dean/Director)

In accordance with the covering memo, we have initiated your probationary evaluation, of which one element is your self-evaluation.  Below are suggestions for completing your self-evaluation.

The self-evaluation must include:

1. a statement of your duties and list of courses taught during the probationary period as appropriate to your current position, where applicable (i.e. instruction, curriculum prep, committee work, professional liaisons, administrative tasks, etc.);
2. a reflective statement on your teaching/instruction during your probationary period, including accomplishments and areas requiring improvement.  This must include a summary statement of your student evaluations and their impact on your instructional practices;
3. a list of professional development activities during the probationary period, together with a reflective statement about those activities;
4. a list of any scholarly activities (i.e. research, professional presentations, etc.), together with a reflective statement about those activities;
5. a list of service to the College at departmental, Faculty, divisional, and/or College-wide level, together with a reflective statement about those activities.  This includes a list of work, such as curriculum development, internal and/or external liaison work, work with professional communities, and a list of committee membership(s),  with roles, tasks, and/or accomplishments of each committee; and
6. other reflective statements (i.e. a plan for future professional development).

You may choose to add other reflective statements regarding your work with the College during your probationary period such as: 

1. a self-report on innovative practice (i.e. use of classroom assessment techniques);
2. a self-report/description of involvement in outside classroom educational activities and the impact of those activities on professional practices.

You may also choose to add copies of appropriate documents that are products of your work in your current position, such as course outlines, instructional tools/methods, student guidelines, etc.

Please return this self-evaluation to my office by 




.
