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Before you begin … 
… Get all the facts.
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Define your purpose

The purpose of your poster must be 
defined before you begin. 

Presenter
Presentation Notes
What do you what to accomplish with your poster?
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Define your purpose cont’d

Is your purpose to:
• Provide an accurate snapshot of your research?

• Communicate your findings to colleagues or 
industry professionals?

• Attract positive attention for research, researcher, 
and institution?

Presenter
Presentation Notes
Your poster needs to be a standalone presentation. Conference goers should not rely on you to explain the content of your poster.
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Define your audience

Who is the poster for?

What does your research mean to them?

Will your content appeal to individuals in 
other disciplines? Does it need to?
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Know how much space you have

You need to know:

The amount of space you are allotted.

The minimum and/or maximum size of 
the poster.

How the poster will be displayed.

How the poster be transported.

Presenter
Presentation Notes
How much display space do you have?
Is there room for tables, chairs? Do you want a large poster or a small one?

Is there a minimum and maximum poster size? 
A key element to poster presentations. Your poster size determines your poster content.
In general, you will use less content (text) for smaller posters and more content for larger posters.
When determining your poster size, consider:
How will you be transporting your poster. Your beautiful 8 foot  poster probably won’t fit in a Four-Two smart car and it may be difficult to take it on a plane
Will you be using your poster for one presentation or for several. Carting a small poster around Canada or the world is much easier that taking a big poster.


How will your poster be displayed?
Find out from the organizers how the poster will be displayed. 
Will it be mounted on a display board or easel?
What material is the display board? �	This determines the type of fasteners you will need to use to adhere the poster to the display board.



Writing  and editing your content
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Write for the genre

Write with brevity in mind.

Edit, edit, edit. 

Edit during:
• Writing stage

• Design stage

• Final proofing stage 

Tip: Get a friend or colleague to help.

Presenter
Presentation Notes
During the design stage, you may find that you have too much content for your poster.
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Chunk your content

Break your content up into manageable 
pieces.

Use bullets.

Write short paragraphs.

Include salient information.
• Want to say more? Use a handout.
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Use plain language

Write clear, concise, direct content that 
does not obscure meaning.

The intent of plain language is to make 
information accessible for your intended 
audience.

Presenter
Presentation Notes
You will not impress your audience by being wordy. Eliminate all unnecessary words -- begin with adjectives and adverbs.



"A man who uses a great many 
words to express his meaning is like a 
bad marksman who, instead of 
aiming a single stone at an object, 
takes up a handful and throws in 
hopes he may hit.“

‐‐ Samuel Johnson, English lexicographer 



"Easy reading is damned hard writing." 
‐‐ Nathaniel Hawthorne



Organizing your content
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Clarify content with headings

Headings help readers:
• Locate information.

• Skim content.

• Retrieve information.

Note: Headings should be larger than your body text.

Presenter
Presentation Notes
Use a different typeface or font style for headings. You may also consider using a different colour.




Possible heading combinations

Combination 1 Combination 2

•Objectives

•Methods

•Results

•Conclusions

•Funding Source

•Objectives

•Data Sources /Study Setting

•Study Design

•Data Collection

•Principal Findings

•Conclusions

•Funding Source



Possible heading combinations

Combination 3 Combination 4

•Research Objectives

•Background

•Study Design

•Results

•Conclusion

•Future Research

•Funding Source

•Aims

•Methods

•Descriptive Issues

•Statistical Analysis

•Conclusions

•Funding Source



Designing your poster
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Using computers for poster design

For faculty, choose an application that is 
supported by the college.
• PowerPoint

• Word

Determine your poster size.

Change your page setup to reflect your 
actual poster size.

Presenter
Presentation Notes
Determine your poster size
It’s a bad idea to enlarge a small poster. Your text and images will have a pixelated appearance. Instead, set up your page to your desired poster size before you start designing.
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Design your page layout

Provide white space to help with reader 
comprehension and legibility.

Use left alignment for headings and body 
text.

Display your content vertically.

Be consistent.

Presenter
Presentation Notes
White Space
Don’t crowd your poster. The eye needs places to rest.

Alignment
Use left alignment for headings and body text. Justified text can create rivers, that is, lines of white space that run through your text.

Be Consistent
Have a consistent information flow. You will confuse the reader if your poster is not organized in a manner that facilitates reading.
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Select appropriate fonts

Keep it simple. 

Rule of 3:
• No more than 3 typefaces on your poster.

• No more than three font styles.

• No more than three font sizes.

Presenter
Presentation Notes
Fonts
Use the 3 rule: Use no more than three fonts, font styles, and font sizes in a document. Choose font styles with simple designs.
Use fonts to convey a certain mood or feeling




CEIT

Choose fonts for legibility

Use san serif fonts
• Arial, Calibri, Tahoma, Verdana

San Serif fonts are good display fonts

Select a large enough font size
• Print a sample of your chosen font. 

Presenter
Presentation Notes
Legibility refers to text that is easy to read. It has nothing to do with the sentence structure or grammar. Legibility is concerned with the appearance of the text and the relationship your eye has with content is sees.

Font size is dependant on the size of your poster and the amount of your content.
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Pick font styles carefully

Use bold and italic sparingly.
• These styles can add interest, if used artfully.

AVOID ALL CAPS FOR EMPHASIS.

Avoid underlining text.

Presenter
Presentation Notes
Boldface
Bold has a heavy appearance when it is used in large quantities. Use it sparingly to emphasize key word or an important section. Similar to italic text, bold text is a strain on the eyes.

Italic
Italic is not a style to overuse. It sometimes appears lighter when it is printed. The slanted nature of italic text is difficult to read because it strains the readers eyes. 

All Caps
All Caps can make the reader feel you are shouting at them. Block lettering is difficult to read for a long period of time. 
Readers rely on ascenders (the long strokes in letters such as in the h, k, and b) and descenders (the long strokes in letters such as p,j, y) for word recognition.
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Consider word and line spacing

Include only one space between 
sentences.

Use 1.5 or double spacing to facilitate 
reading.

Use no more than 11 words per line. 
Shorter lines make for easier reading.

Presenter
Presentation Notes
Rule of thumb for printed documents: Use a maximum of 60-75 characters of your chosen typeface in a line. The larger the type size, the longer the line of text can be.
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Be wise when using colour

Provide contrast between the text and 
its background.

You need to strike a balance between 
colour and visual purpose.



Can you read this?

Can you read this?

Use good contrast: the legibility test



Can you read this?

An Example of Good Contrast

Can you read this?



Sample Page Layout “The Good”
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Fig 1: Alpha



Sample Page Layout “The Bad”
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Title of Presentation/ Institution

Presenter
Presentation Notes
Commentary

There is not enough contrast between the text (foreground) and the background colours. They are similar colours.
The colour combination will tire a reader’s eyes quickly.
Best contrast is black text on a white background.
Line length is too long.
Table is not in the same tonal value as the background.
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Page Layout: “The Ugly”

Presenter
Presentation Notes
Commentary

The text is all over the place.
Very little white space. It doesn’t give the readers a place to rest their eyes.
Very little contrast between foreground and background. Strains readers’ eyes.
Varied line lengths. Makes poster look disorganized.
Different font styles.
Different fonts.
No graphic elements.



Producing your poster
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Producing a student poster 

Visit an office supply store
• Foam core presentation display boards. 

• Poster boards

• Cost: under $20

Use their in‐house printing services
• Send a JGP or PDF file

• Cost: from $14.99 and up (dependant on size)
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Producing a student poster cont’d 

Use your home computer 
• Office 2007 has many design tools

• Print sections of your poster

Take your own pictures. Use clipart.

Visit a craft or scrapbooking store
• Paper for backgrounds and foregrounds

• Lettering
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Resources

Plain Language
http://plainlanguagenetwork.org/

Free Stock Photo Website
http://www.freerangestock.com/

Microsoft Clip Art
http://office.microsoft.com/clipart/

http://plainlanguagenetwork.org/
http://www.freerangestock.com/
http://office.microsoft.com/clipart/
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